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COI''TACOBAHO: YTBEPX/IEHO:

[IpoToxoi 3acenanus odmiero coopanus Tpya0BOTO npukazom MBY JIO «CIII Ne 8 o

KOJUIEKTHBA OackeT6omy» T. YenssOuHcka

oT «30» mast 2023 r. Ne 1 No 52 ot «31» mas 2023 1.
MOPAAOK

o0MeHa uHdopMmanueil Mexk1y padoroaaresieM U pA0OTHUKAMM y4peKIeHHUs ¢
HCMO0Jb30BAHUEM CPEACTB CBA3H

1. O0mue noJI0KeHUA

1.1. Hacrosmuit  Ilopsgok  permameHTupyer oOMeH — HMHQopMmanuen  Mexay
MyHununaibHbIM OIOKETHBIM YUPEXKACHUEM JOTMOJHUTENBHOr0 o0pa3oBaHust «CropTUBHAs
mkona Ne 8 mo OackerOoisry» ropoda YemsOuHcka (mamee — ydpexieHue, paboTomarens) U
pabOTHUKAMU YUPEKIACHUS C UCIIOJIb30BAHUEM CPEJICTB CBSI3H.

1.2. O6men mHpopMmanmelt Mexay padoTtomareneM W pabOTHUKOM C HCIIOJIB30BaHHEM
CPEICTB CBSI3HM OCYIIECTBIISIETCS B TEUEHUE BCEro CpOKa NEHCTBHUS TPYIOBOTO JAOrOBOpa, B TOM
qyclie, MPU BBINOJHEHUH pPAaOOTHHUKOM CIYKEOHOrO 3aJaHus BHE 3JIaHUH U COOPYXKEHUI
YUPEXKAEHUS, NPH HAXOXKICHUU B CIY)KEOHOH KOMaHAMPOBKE, B Cilydae IIOJO3PEHUS Ha
3a00JeBaHNe, TPEOYIOMIET0 COOMIOCHUS PEKUMaA CAMOU3OJISIINHN, TTPU HAXO0XKJACHUHU B OTITYCKE U
APYTUX CIIydasx.

1.3. OcHoBHblE TOHATHS, uUcHojdb3yeMble B llopsake, yka3aHbl B COOTBETCTBHHM
¢ @enepanbHbiM 3akOHOM OT 7 utoiig 2003 r. Ne 126-D3 «O cBsi3n».

2. BzaumoneiictBue padoroaaresisi 1 paOOTHUKA

2.1. BsammopeiictBue paboTomatenss W pabOTHUKA OCYIIECTBISETCS OJHUM U3
CIIETYIOLINX CIIOCOOOB:

- O3HaKOMJICHHE pPAa0OTHUKOB C JIOKAIBHBIMH HOPMATHBHBIMH aKTaMH W HHBIMH
BHYTPEHHUMH JOKYMEHTAaMH, HEIOCPEICTBEHHO CBS3aHHBIMH C TPYIOBOH JESTEIBHOCTHIO
pabOTHHMKA, MOJ POCHHCH — NPU HENOCPEACTBEHHOM IPHUCYTCTBUM pAaOOTHHKAa B MeCTe
HaXO0XJIEHHUS paboToAaTelns (AUPEKTOpa YUPEKICHHS);

- HampaBlieHHE OYMaXHBIX BEpPCHH JIOKYMEHTOB (pacHOpsDKCHHH, YBEIOMIICHHH,
TpeOOBaHMA, 3asBJICHUI 1 U3BEIICHUH, TUIAHOB BBITIOJIHEHHUS Pa0OT, OTYETOB PA3IMYHBIX GOPM H
BUJIOB, 3alpOCOB, CIY)KEOHBIX W JIOKJIQJHBIX 3aIHCOK, OOBSCHUTEIBHBIX), OINEPaTOPaMH
NOYTOBOM cBs3uM (moutod Poccum skcmpecc-modtoid M 1p.), MHBIMH CIOCOOaMHU JIOCTaBKH
OyMa)kHOH KOPPECHOH/ICHIINY;

- HalpaBJieHHe UHPOPMALUHU U JJOKYMEHTOB C OMOIIBIO CPEACTB CBSA3M — CTALMOHAPHOM,
MOOWIBHOM, HHPOPMALMOHHO-TEIEKOMMYHHKAIIMOHHOHN ceTu IHTepHeT U T.J.

2.2. JIoKyMEeHTBI, HalpaBJIEHHbIE C IOMOIIBIO CPEICTB CBS3HM, MMEIOT OJMHAKOBYIO
IOPUJINYECKYIO CUITY HapaBHE ¢ OyMa)KHBIMU BEPCUSIMU JIOKYMEHTOB.

2.3. K 211eKTpOHHBIM IOKyMEHTaM OTHOCSTCS:

- CKaHUpOBaHHbIE 00pa3bl (poTorpaduu, IBETHBIE U YePHO-0elble KOTIMU, CKPUHIIIOTHI);

- DIEKTpPOHHAs  TMepenucka CTOpPOH, OTHocAmasics K  pabore  pabOTHUKA
(uH(OpMaITMOHHBIE TEKCTOBBIE COOOIIECHNU);

- JIOKYMEHTBI, MOJrOTOBJICHHBIE B PA3JIUYHBIX TEKCTOBBIX PEIAKTOpax M 3JIEKTPOHHBIX
Tabnuax.

2.4. OOmen wuH(popMamuell M SJIEKTPOHHBIMH JOKYMEHTAMH  OCYIIECTBISETCS



CJICAYIOIIMMHU IPOTPAMMHBIMHU CPEACTBAMU (B MOPSIKE CHIKEHUS IIPHOPUTETA):

Mmeccenpkep Viber;

COLMAJIbHAs ceTh BKOHTAKTE.

2.5. HanpaBnenne paGoTHUKAM MH(OPMAIIHM OCYIIECTBISIETCS ¢ TeIePOHHBIX HOMEPOB
JIUPEKTOpa YUPEKICHHUS, 3aMECTHTENCH TUPEKTOpa YUYPESKICHHS, HHCIEKTOpa MO Kaapam |
o(pHUIMATBHON AIEKTPOHHON TTOUTHI YUPEKICHHS.

2.6. B cootBetcTBHU co cTtatheit 165.1 ['paxknanckoro koaekca Poccuiickoit eneparum
COOOIICHNE CUNTACTCS TOCTABJICHHBIM U B TE€X CIIydasiX, €CIM OHO MOCTYIWIIO JIUILY, KOTOPOMY
OHO HampaBlieHO (azpecaTy), HO 1O OOCTOSITENLCTBAM, 3aBHCALIMM OT HErO, HE OBLIO eMy
BPYYEHO HJIU aJpecaT He O3HAKOMHUJICS C HUM.

2.7. Ilpu HampaBiieHMH UHPOPMALIUHU C TIOMOUIBIO CPEJCTB CBS3HM COOOLICHHUE CUUTACTCS
JOCTaBJICHHBIM:

- B MecceHpkepe Viber — mpu mosiBjIeHUH BYX CEphIX rajloyeK ¢ yKa3aHHEM BPEMEHU
TOCTaBKH;

- B COIIMAJIBHOM ceTH BKOHTaKTe — Mpu yKa3aHUM «IaiKay, MOCTABICHHBIM PAOOTHUKOM.

2.8. Tlo 3ampocy paboTtomatenss paOOTHHK OOs3aH MOATBEPIUTH MOJYICHHE COOOIICHUS
TekcToM «CoobmieHne noaydeHo» («JokymeHT momnyden», «C JOKyMEHTOM O3HAKOMIIEHY).

2.9. Tlpu oTcyrcTBHMU OTBeTa pabOTHWKA WM HH(DOpPMAIMH O JIOCTaBKE COOOIICHUS
paboToaaTeNb UCMONB3yeT MHBIE MPOTPAMMHBIC CPECTBA: Telne(OHOrpaMMBI; CMC-COOOIICHUS;
MMC-COOOIIIeHUSI; TIEKTPOHHAs 1ovuTa; Viber u apyrue; u ap.

2.10. OtnenpHBIC SJIEKTPOHHBIE JOKYMEHTHI HANPABIIIOTCS DPA0OTHUKY Ha JIUYHYIO
YUETHYIO 3aIUCh (JUYHBIN TeaepoHHbI HoMep, MnuHbi |DB conmanbHOM ceTu, TMYHBIN ajpec
AIIEKTPOHHOW TOYTHI M T.II.) WJIM KOPIIOPATUBHYIO YYETHYIO 3aIlUCh, CO3JAHHYIO MEPCOHAIHHO
st paboTHuka. Ha snmekTpoHHBIE pecypcebl (00IauyHble XpaHWIUINA, (aiIoBOe XpaHWIUIIE B
JIOKaNbHOM CETH, DJEKTPOHHAs IOYTa CTPYKTYPHOTO NOJpa3AeiCHHs U T.II.), SIBJISIOIIAECS
0o0LIMMU pecypcaMu JUTsl HECKOJIBKUX paOOTHUKOB, TOKYMEHTHI HE HAIPaBJISIOTCS.

2.11. JIns moAaTBepsKACHUS TOaydeHust nHGopMamu U (WIK) 3JIEKTPOHHBIX JOKYMEHTOB
MOJIyYMBILIAsi CTOPOHA (Jlajiee — ajpecaTr)yBeJOMIIIET OTIIPABUTENS O MOJyYEeHUH JTOKYMEHTOB B
teyenuel yaca. OTBeT Jaercs, KaK MpaBHUIIO, C IIOMOIIBIO TOTO K€ CPEACTBA CBSI3U, IO KOTOPOMY
ObUIM TMOJIy4eHBl COOTBETCTBYyIOLIWE HHpopManus W (uiau) AokymeHT. [lpu otcyrcTBUUM
TEXHUYECKON BO3MOXKHOCTU OTBET MOXET OBITh JaH NpH NOMOIIM Tese(OHHOro 3BOHKA(C
MOOWJIBHOTO WJIM CTAaIllMOHApHOTO TenedoHa), CMC-COOOIICHHS WM B HWHOU (dopme,
MO3BOJIAIONICH oO0ecneunTh (uKcaruio Gakra moaydeHuss paboTHUKOM M (WiM) paboToaarenemM
JOKYMEHTOB B 3JIEKTPOHHOM BH/JIE.

2.12. Ecnu B noKkyMeHTe TpeOyeTcsi COOCTBEHHOpYUYHAs MOIIMUCh pabOTHHKA (HAaImpuMmep,
JOTIOTHUTEIBHOE COTJIAIIEHHE K TPYIOBOMY JOTOBOPY), MOAMKUCAHHBIE aIpecaToM AIIEKTPOHHbBIE
JOKYMEHTBI JIOJDKHBI OBITH OTMpaBleHbI HE Mo3aHee 12 yacoB JHS (IO MECTHOMY BPEMEHH),
CJIEYIOIIETO 32 THEM MOTYYCHHUS.

2.13. Tlpu nonydyenun OyMakKHBIX BEpCHUH TOKYMEHTOB ajpecaT o0s3aH aTh OTBET O
MOJIy4YE€HUU HE Mo3/Hee 3 KaJeHIapHbIX THEH ¢ MOMEHTA MOTy4YeHUsI.

[Toanucanubie aapecaToM OyMakHbIE BEPCUU AOKYMEHTOB JOJIKHBI OBITH OTHPABICHBI
HE TO3JHEe 5 KaJCHJAPHBIX THEH co THS moiydeHus. JJOKyMeHThl HampaBJsSIOTCS OMEepaTopoM
MIOYTOBOM CBS3M 3aKa3HbIM MHCBMOM C YBEJIOMJIEHHEM O BPYYEHUH U C TPEK-HOMEpPOM JUIs
OTCNIeKMBAHMS cTaTyca muchMa. [locne oTmpaBKy HOBBIM aapecar JOJDKEH OBITh YBEAOMIIEH O
TOM, 4YTO MUCHMO OTIpaBieHo. CTaTyc MUcChMa OTCIEKHUBAECTCS B MPHJIOKEHUU MOYTH Poccun
(pu oTHIpaBKe 3aKa3HOTO/IIEHHOTO MUChMA).

2.14. PaGOTHUK 3HAKOMHTCS C JIOKAJIbHBIMH HOPMATUBHBIMH aKTaMH, MPHHITHIMU
paboToaaresieM B MEPHOJ] €0 OTCYTCTBHS, IyTEM 0OMEHa SJIEKTPOHHBIMH JOKYMEHTaMH.

2.15. llnsa npenocTaBieHus: 00s13aTEILHOTO CTPAXxOBOro o0ecrevyeHus Mo o0s3aTeIbHOMY
COLIMANIBHOMY CTpPaxOBaHHMIO Ha Clydaid BpPEMEHHOH HETpyAOCHOCOOHOCTH U B CBSI3U C
MaTEepPUHCTBOM pPAOOTHHUK MPEIOCTaBIsAeT pPabOTOMATEeN0 OPUTHHANBI JOKYMEHTOB (JIUCTHI
HETPYJIOCIIOCOOHOCTH, CIIPAaBKH), MPEIYCMOTPEHHBIE (elepaabHbIMU 3aKOHAMH M HHBIMH



HOPMAaTHBHBIMH  NpaBOBbIMU  akTaMu Poccuiickoii  @enepauuu  HApOYHO, IPUHOCHUT
HETMOCPECTBEHHO B YUYPEXKJEHHE MM HaANpaBisieT UX pabdoTONATENI0 ONepaTopoM MOYTOBOM
CBSI3U 3aKa3HBIM MTMCHMOM C YBEJIOMJICHUEM O BPYUYECHUHU.

2.16. I1pu moyaue paOOTHUKOM 3asIBJIICHUS O BBIJAa4Ye 3aBEPEHHBIX HAJIKALIIM 00pa3om
KOMUU JTOKYMEHTOB, CBS3aHHBIX C paboTo#, paboTomarens He MO3MHEE TpeX pabouux JHEH Cco
THS TIOJIaY¥ YKA3aHHOTO 3asBJICHUS HAMPaBJISET PaOOTHHUKY ATH KOIWU IO IOYTE 3aKa3HBIM
MUCHbMOM C YBEJOMJICHHMEM MWJIHM, €CIM 3TO YKa3aHO B 3asBICHHH, B (POpME SIIEKTPOHHOTO
JOKYMEHTA.

2.17. PabGoromarens B cirydae HEOOXOIUMOCTH TIPU TPOBEACHUN 3aCEIaHMM, COBEIAHUN
Y UHBIX MEPOMNpPUATHN 00ecleuynBaeT AUCTAHIIMOHHOE y4acTHE paOOTHUKA IMyTeM TPAHCISAIUU
JAHHOTO MEPOTIPUATHSL.



